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Vision Statement
“Working together in partnership to promote academic excellence through the development of the whole child in a nurturing and faith based community”

The vision for St. Brigid’s Drumilly is one where each individual is committed to following the living example of Christ.  In fostering such a commitment, a community of faith can be established, creating an environment of love and security, valued by all members, encouraging each member to embrace every aspect of school life through which they feel valued, respected and loved, and where they will strive to discover and fulfil their talents to their greatest potential.


Mission Statement
The staff of St. Brigid’s recognises and values the school as a community investment, and in this respect we all strive to improve the quality of life spiritually, intellectually and physically for all who share partnership in its day to day operation.
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Aims of the School

We, as both Governors and Staff of St. Brigid’s, Drumilly believe the school is a vital part of the parish and wider catholic community. We consider good teaching to be an extension of good parenting, and it may be helpful to consider our aims under two headings.
(a) Those which develop the wisdom and character of the child
(b) Those which develop the knowledge and know-how of the child
These are not seen as distinct approaches to teaching, but rather reflect that what we teach cannot be distinct from the way in which we teach it. It is our policy to reach these aims through positive appraisal, and through the acknowledgement and celebration of the children’s abilities, talents and achievements, inspired and guided by the Catholic faith we profess. We are firmly committed to:

A. WISDOM AND CHARACTER
1) To promote the values, teaching and practices of the Catholic Church as a way of life.
2) To provide an environment where children feel safe, secure, valued and happy.
3) To foster in the children self-respect, as well as respect for each other and all those they come into contact with.
4) To teach them the importance of respecting the property of others.
5) To promote a sense of pride in the school as a community.
6) To develop in the children, high standards of social conscience and moral values.

B. KNOWLEDGE AND KNOW-HOW
1) To provide a broad and balanced curriculum, fulfilling the requirements of the. Curriculum of Northern Ireland, with particular emphasis on Developing skills in Literacy, Numeracy and ICT.
2) To provide learning opportunities appropriate to the level of development of each child.
3) To provide activities which help foster qualities of initiative, independence and self confidence in each child.
4) To promote in the children, the desire to learn and appreciate.
5) To equip them to become contributing members of the community at every level, (local, national and international).











The Curriculum

When we speak of the curriculum in our Catholic school, we are talking about the learning experiences that are present for each child, those planned by the staff and those gained from our school ethos and environment.  Since Christ is the foundation of the whole educational enterprise in a Catholic school, all our curriculum will attempt to reflect Christ’s message.                                    
When planning our curriculum, we take into account each child’s uniqueness as well as his/her individual needs.  We develop attitudes and values based firmly on the Gospel message.
It is our aim to offer each child a broad base of learning experiences with particular emphasis on Numeracy, Literacy, I.C.T (Information and Communication Technology) and the development of the skills for learning with the N.I. Curriculum.
The Curriculum is divided to the following areas of study
· Language and Literacy
· Mathematics and Numeracy
· The Arts
· Personal Development and Mutual Understanding
· Physical Education
· The World Around Us
These subjects are taught with regard to the cross-curricular themes
· Communication
· Understanding Mathematics
· Using Information and Communications Technology
Along with the Thinking Skills and Personal Capabilities
· Thinking, Problem Solving and Decision Making
· [image: ]Self-Management
· Working with Others
· Managing Information
· Being Creative



















History Of St.Brigid’s P.S, Drumilly

St. Brigids, locally known as Drumilly School, is a Catholic Maintained Primary School for girls and boys aged 4-11 years.  Originally opened in 1846, the school was rebuilt in 1962 as a two-teacher school with 52 children on the roll, the accommodation then being two classrooms and a small dining room.  By 1969 a mobile was acquired.  In 2006 the mobiles were replaced with a large modern extension to the school bringing all the classrooms under one roof.  In 2015 we were delighted to acquire two modular buildings to accommodate increasing numbers.  The present number on the roll for September 2022/23 is 121 children.

[image: Stained Glass Window Featuring St. Brigid]
St. Brigid (Feast Day 1st February)

St. Brigid was born in Faughart, Ireland around the year 450. Her mother, Brioicsech, was a Christian from Portugal, who had been captured and sold into slavery in Ireland. Her father, Dubhthach, was a pagan chieftain and St. Brigid worked on his farm, herding cattle and sheep.
Although she was a slave herself, St. Brigid was known for her remarkable generosity. There are countless stories of miracles about her charity that have been handed down. It is said that when she churned butter, she would give a large portion to the poor, but then the butter would miraculously be replenished. When asked why she helped the poor, St. Brigid is recorded as having answered, “Christ is in the person of every poor person who believes.” She then continued, “I find it hard to deny Christ His own food.”
As St. Brigid was already completely detached from the goods of the world, St. Brigid soon sought to quit the world and consecrated herself entirely to God. Unfortunately, though for St. Brigid, since she was very beautiful, she received many offers of marriage. And since her pagan father couldn’t understand her vocation, he ridiculed her for her resolution. Feeling pressure from her family to marry, St. Brigid then, according to tradition, turned to God in prayer, asking that He take away her beauty, so that no one would want to marry her. Her unusual prayer was heard; St. Brigid lost all of her beauty and she finally was left free to serve the Lord. But as soon as the threat of marriage was removed, St. Brigid’s former beauty was returned to her.
At age 15, St. Brigid finally received the veil from St. Marcaille. Together with seven others, she formed the beginnings of a convent at Croghan Hill. The nuns later settled in Druin Criadh, where in 471, St. Brigid established the famous monastery of Kildare. She was appointed abbess by St. Mel and the monastery was unique in that it was a double monastery (one for men and another for women). The monastery became famous for its artwork, especially for the beautifully illuminated manuscripts and intricate metal work. The monastery at Kildare was the first of many monasteries and churches that St. Brigid would found throughout Ireland. Because of her instrumental work in spreading the Faith in Ireland, St. Brigid has been named co-patroness of the country, along with St. Patrick. On February 1st, 525, St. Brigid died in Kildare, at the age of 75. Her feast day is celebrated on February 1st on, the anniversary of her death.
In artwork, St. Brigid is often pictured holding a cross, a burning flame and a book or manuscript. The manuscript represents her great learning and wisdom. The flame refers to the name, Brigid, which means “fiery arrow,” for St. Brigid had been named after the pagan goddess of fire. The cross that she holds is commonly called St. Brigid’s Cross and was first made, according to tradition, by the saint herself. It is said that as a pagan chieftain lay dying, he requested that St. Brigid visit him. By the time St. Brigid had arrived, the chieftain was almost in despair. Quietly, St. Brigid gathered some rushes and skillfully wove them together in the form of a cross. When asked to explain what she was doing, St. Brigid replied, “This is a cross, which I make in honour of the Virgin’s son, who died for us upon a cross of wood.” She then spoke so convincingly about Christ and His saving death on the cross, that the dying man immediately asked to be baptized and died a Christian.

 
[image: Our Patron Saint — St Bridget UP]
Prayer to St Brigid
1st February, 2021
Oh Brigid, Mary of the Gael, 
may your protection never fail.
Spread your mantle over me,
where ‘ere I am, where ‘ere I be.
Cover me with God’s joy and peace,
let my faith and hope never cease.
Shine your light where there is darkness,
strengthen me in any weakness.
Heal all within that may be ill,
give me the desire each day to do God’s will.
‘Till I rest, my journey o’er,
with God and you forever more.
St. Brigid, patron of Kildare and Leighlin,
pray for us.























Home – School Agreement
The following are the pledges for both parents/guardians and the school in regards to what each party endeavours to undertake for the pupils attending St Brigid’s Primary School, Drumilly. Please take a moment to read through them so that you are aware of both your and our responsibilities to your child. 

Joint Declaration 
By working together, we aim to enable your child to enjoy a positive and fulfilling experience at school, thereby helping all the children at St Brigid’s Primary School, Drumilly to achieve their full potential. 

Pledges for the School: 
We will strive to make you feel welcome at our school, and to give you every opportunity to be involved in our teaching and learning programmes. We will give you regular information about your child’s progress and we will communicate any concerns we may have about learning, behaviour or relationships. We will seek in every way to give your child an excellent education, both academic and social. 
During the time your child will attend the school we will endeavour to: 
 Set high standards, and provide a high quality education for your child. 
 Encourage your child to achieve his or her potential in all aspects of school life. 
 Care for your child as a valued member of the school community, irrespective of gender, race or religion. 
 Maintain a code of conduct which fosters a caring, secure and disciplined environment. 
 Provide a broad and balanced curriculum, matched to the needs of all. 
 Keep parents and guardians informed about any changes in the policies of the school, and about general school matters. 
 Extend quality care to everyone connected with the school. 
 Ensure your child’s physical and social well-being at all times and to foster feelings of confidence, self-worth and belonging.
 Ensure that all homework tasks are given in accordance with the School’s Homework Policy and reflect the child’s learning needs. 
 Ensure that work is monitored and marked regularly.
  Actively welcome parents/carers into the life of the school and ensure that teaching staff are available, by mutual agreement, to discuss any concerns you may have about your child’s progress or general welfare. 
 Ensure that all staff receive a good quality professional development programme and that all teaching staff are kept up to date on important educational developments and initiatives which might affect your child and to inform you of these where appropriate. 
 Contact parents/carers as soon as possible if concerned about your child’s work or behaviour.
 Contact parents/carers if there is a persistent problem concerning attendance or punctuality.

Pledges for the Parent(s) or Guardian(s): 
 Ensure regular attendance and punctuality, and provide explanations for absence.
 Ensure that my child wears their uniform appropriately and with pride. 
 Support high standards of work and behaviour. 
 Ensure that the school has up-to-date information for emergency contact. 
 Ensure that my child arrives and is collected on time at the beginning and end of the School day. 
 Let the school know of any problems which might affect my child’s work or behaviour. 
 Attend parent-teacher consultations about my child’s attainment and progress. 
 Encourage my/our child in homework and other opportunities for home learning. 

Pledges for the Pupil: 
 Attend school regularly, on time and ready to learn and take part in school activities. 
 Co-operate with the staff and accept the school’s authority and rules of conduct.
 Work to the best of my ability, and allow others to do the same. 
 Strive to make my parent(s)/guardian(s) and the school proud of me. 
 Consider and respect the feelings and property of other people in school and in the wider community. 
 Care for the grounds, buildings, furniture, equipment and books provided at school.
 Remember to be polite and thoughtful towards others. 
 Do my homework and bring it to school. 
 Wear my school uniform with pride and follow the School’s dress code. 

PLEASE MAKE SURE TO ABIDE BY THE SCHOOL CODE OF CONDUCT ON UNIFORM AND WEAR THE APPROPRIATE UNIFORM ON THE PROPER DAY.





























Teaching Staff

Mrs S McCabe			Teacher of P1 class and SENCO/LSC

Miss E Loughran 		Teacher of P2 Class

Mrs M Murphy			Teacher of P3 Class

Mrs B Savage			Teacher of P4 class

Mr C Mc Shane		Teacher of P5 Class

Mr J. Crimmins 		Principal and Teacher of P6/7 Class

Mrs C Davidson		Principal Release Teacher 

Mrs A Murphy			Release Teacher

These are the present class grouping arrangements for the incoming year.
The arrangements are agreed on by teaching staff together and are based on how we feel we can best provide for the children throughout the school, and so this may change from year to year.
A certain degree of flexibility to allow for practical management of various curricular areas is at times required, which means that teachers may change around for occasional lessons.
The principal will employ a substitute teacher, usually for two days per week, in order to cope with the administration workload.  This will be increased at certain times of the year as the administrative demands increase.

Ancillary Staff

Miss C Toner				Classroom assistant and supervisor

Miss D Toner				Classroom assistant and supervisor

Miss N Mulligan			Classroom assistant and supervisor

Mrs E. Mc Elroy			Classroom assistant/ Clerical Duties and supervisor

Mrs U Markey				Classroom assistant/ Building Supervisor and supervisor
                                 	
Mrs E McParland			Schools Meals	
                                                                                             
	


								




Safeguarding Team 2022–2023 (Child Protection)
	Principal  Mr J Crimmins
	Designated Teacher for Child Protection

	Mrs S McCabe
	Deputy Designated Teacher for Child Protection

	Mrs L Moley Chair of Governors
	Child protection governor

	Ms Helen Markey
	Child protection governor


 

[image: ]The Safe Guarding team will meet on a termly basis to discuss Child Protection issues, ensuring that Child Protection Policies are implemented consistently. They will organise training and look for ways to ensure that the highest standards of Child Protection procedures are implemented within the school.

Anti-Bullying

“We strive to be a genuine Christian community, in which, through actively lived values of respect, consideration and tolerance, we give the individual a sense of his/her own dignity.”

  The school curriculum and the pastoral care programme are used to promote good relationships and to counter bullying wherever it occurs. 
 Pupils are made aware that bullying is never acceptable and they are encouraged to speak out whenever it occurs. 
 The school endeavours to ensure that teachers and other staff members have a high level of awareness of bullying and that they have strategies for dealing with it when it occurs. 
 Parents are informed of the school anti-bullying policy and are encouraged to contact school if they have concerns about the matter. 
 Parents of both victim and bully will be personally contacted immediately if bullying behaviour is identified. 
 Staff will be vigilant at all times to the possibility of bullying. 

Pupils are encouraged to speak directly to a member if they feel unsafe. 


Allergies and Medical Issues

A new Pupil Record Form must be completed every year and returned to school to ensure we have the most current & update information on your child’s medical issues. It is the responsibility of the parent to complete this and to return this to the school. 









Assessment

Assessment is an integral part of the Revised Curriculum (NI). Teachers at St Brigid’s Primary School, Drumilly continually monitor, assess and record pupils’ achievements and progress.
Under 1998 legislation, Education Order (NI) 1996, formal assessment is carried out near the end of each key stage; that is at the end of P4 and P7 in the primary sector. Parents are also given a written annual report on their child’s achievements before the end of the school year. This report will provide information on the child’s progress in all subjects and school activities as well as identifying areas for improvement. The end of key stage assessment outcomes are normally reported for P4 and P7 pupils, but due to ongoing industrial action, this has not taken place for a number of years.

Aims of Assessment
Through assessment, St Brigid’s Primary School aims to:
· Provide each child, the teacher and parents with an indication of achievement and help to identify individual strengths and weaknesses;
· Evaluate levels of children’s learning against previous performance, personal ability and achievement by their peers;
· Generate data with which to track children’s progress over time;
· Confirm and/or influence teachers’ professional judgements;
· Inform curricular planning for individual children;
· Identify children who are gifted and /or talented;
· Identify children with special educational needs;
· Provide information on which to base future curriculum planning and resource decisions for year groups, key stages and whole-school;
· Fulfil statutory requirements relating to assessment.
























School Hours


	8:10am
	Breakfast club opens

	8.45am
	School is open for children

	9.00am
	Morning Prayers and Lessons

	[image: ]10.30am-10.45am
	Morning Break
PLEASE NOTE THAT AS PART OF OUR HEALTHY EATING POLICY, CHILDREN ARE STRONGLY ENCOURAGED TO HAVE FRESH FRUIT AND WATER FOR MORNING BREAK.  

	[image: Fruit Clipart milk]12.00 noon-1.00pm
	Lunch/Playtime

	1.00pm	
	Afternoon Lessons

	2.00pm	
	School ends for P1-P2 (optional afterschool club runs from 2-3pm)

	3.00pm
	School ends



Attendance

The school aims to achieve an attendance of 95% or above for pupils. Following guidance from the Department of Education, we have initiated an attendance procedure for pupils whose attendance falls below 85% during any month. Parents will receive a letter indicating that their child’s attendance is at or below 90%. If the low attendance continues for more than 3 consecutive months, without a valid reason for absences, we have a responsibility to inform the Educational Welfare Officer (EWO) who may become involved. It is therefore essential that when a pupil is off school, parents account for their child’s absence by: 

1. Sending in a letter to the teacher upon the child’s return to school, or 
2. On the day of absence, phone the secretary to explain the reason for an absence.

Attendance of below 90% can greatly impact on a child’s educational attainment. 
Where we have no indication why a child is absent, the school office will make written contact with the parent/guardian. This is to ensure we have accurate up to date attendance information for your child.
Daily attendance at school is very important, as a child can easily fall behind in his/her work, and catching up is not always easy.


Withdrawing Children for Family Holidays
The Department of Education’s ruling on this matter states that only in exceptional circumstances may a child be withdrawn from school during term time and then only with the permission of the Principal. This ruling is contained in Circular 2006/14, which may be read at www.deni.gov.uk. Any pupil withdrawn from school for a family holiday will be marked absent with an Unauthorised Absence code (Family Holiday not agreed).
We strongly advise that you do not take your child on holiday during term because:


1. The work missed upsets the continuity of learning.
2. On return, the child will be behind others in the class.
3. It is unreasonable to expect the teacher to plan individual work for the child because of a holiday.
4. The teacher cannot devote extra time to your child, to close the gap at the expense of the other children who have attended school.

App – School (available on Google Play and Apple stores)
In order to improve communication between home and school, reduce costs and make better use of modern technology, as well as meeting our commitments to being an Eco-friendly school, we now use our own app. This can be downloaded onto as many devices as you like and can be downloaded by parents, grandparents and other family members. To download the app, go to your Appstore, search for Myschoolsapp and download this. When you have downloaded the app, you will be asked for the postcode of the school. Our postcode is BT357QL. Type this into the search bar and our school should come up. If you have trouble getting the app, please contact the school and we will assist you. As the vast majority of all school/home contact is now made exclusively via this app, it is vital that you have it on your commonly used devices and that you have notifications turned on. 


After School Club P1 – P2

Throughout the year, there will be a daily after-school club for P1 and P2 children. The cost of this is £1.50/pupil/day. Money should be sent in at the beginning of the week clearly labelled.  It is essential to book in advance. We may only be able to do late bookings if spaces are available. 

After School Activities

After School activities take place from time to time throughout the year. A message will be put on our school app when these are scheduled. 



Fund Raising/Parental Support

Each year we carry out a few fundraising activities. We normally do hamper raffles at Christmas, Easter and summer and our main fundraiser each year is normally a sponsored walk in the summer term. All support for our school is most welcome.











School Uniform

The School uniform consists of
· A pale blue shirt
· [image: ]Navy and pale blue two stripped tie
· Navy V necked school jumper
· Dark Grey trousers for boys
· Dark Grey pleated skirt or pinafore for girls
· Navy school cardigan
· Grey socks/tights
· Black shoes or black trainers (trainers must be all black, including the sole)

The school uniform is supplied by:
Mc Evoys, 13 Monaghan Street, Newry Co.Down
Tel: 02830262294

Mooreheads, 23 Fountain St, Bessbrook
Tel: 0283083029



Transport
[image: Vector Illustration School Bus Clipart]
If you live more than 2 miles from the school, your child may be eligible for free transport.  Application forms are available to download from the EA website.


School Meals
[image: Image result for female chef clipart]
We continue to provide a dinner service for pupils who choose this option at a cost of £2.60/day or £13/week. Dinner money MUST be sent to school on Monday morning clearly labelled.  Please DO NOT let dinner money go unpaid as the Education Authority does not allow us to be in arrears from week to week. 
Any parent who wishes to apply for free school meals/uniform grant or transport must apply online https://www.eani.org.uk/financial-help/free-school-meals-uniform-grants


Lunches

[image: ]Please use reusable plastic containers as lunch boxes where possible. Please also send your child to school with healthy lunch options (e.g. crackers & cheese, small yogurts, fresh fruit and water natural and unflavoured) as a healthy lunch affects a child’s performance in the afternoons 



Drinks

Children are encouraged to drink water (in sports bottles, labelled with the child’s name – provided by parents) throughout the day. Children should come to school with water and this can be refilled as required. 
Do not send children to school with flavoured water or squash as these contain high levels of SUGAR


Free School Meals

If you think you may be entitled to free school meals, forms you may apply online: https://www.eani.org.uk/financial-help/free-school-meals-uniform-grants 



Special Educational Needs

The term “Special Educational Needs” refers to instances where there is difficulty in providing the appropriate resources necessary for an individual to access the curriculum in the normal way.  This may be due to a short or long term injury, disability or medical condition, or perhaps where the child is identified as having some specific difficulty with some aspect of his/her learning process.  We aim to identify pupils with special needs as early as possible, through careful monitoring, testing and, of course, contact with parents/guardians.  This allows the teacher to adapt a strategy for teaching within the classroom, which will meet those needs as far as possible.  The staff are committed to working as a team, and as such will collaborate in whatever way they see fit, in order to cater for the pupil.  We may, with agreement from the parent/guardian, seek further support from EA to secure extra provision for individual pupils.
Mrs McCabe is the Special Educational Needs Co-ordinator (SENCO), also now known as Learning Support Co-ordinator (LSC)




Pastoral Care and Child Protection

Pastoral Care refers to our treatment of one another, our behaviour, our relationships and our willingness to accept each other’s differences so that we have a happy, harmonious school environment where everyone feels valued and loved in a truly Christian way.  Every member of staff has a role to play in pastoral care in order to fulfil the aims of the school.
If a pupil is identified as having problems, the staff will become actively involved in trying to find a solution.  Pupils are encouraged to confide in their teachers in times of difficulty, and again it is important to emphasise the significance of close contact between parents and teachers.






Child Protection

Child Protection Policy Aims: 
1. To promote personal safety by creating an ethos within the school which inhibits the misuse of power, promotes individual empowerment and values, such as openness, honesty, tolerance, respect and caring for oneself and others and ensures a culture in which the pupil will feel confident and secure talking to staff about matters that concern them, knowing that staff will listen to them and act accordingly. 
2. Ensure a culture in which the pupils feel confident and secure talking to staff about matters that concern them, knowing that the staff will listen to them and respond appropriately. 
3. Treat pupils and parents’ concerns in a confidential manner, whilst recognising that when a pupil is in danger of abuse, confidentiality must be subordinated to the need to take appropriate action, by informing and involving others in the best interests of the pupil. 

Within the school:
 All staff (teaching and non-teaching) will receive training in child protection and be kept up to date with formal information regarding child protection. 
 Staff will be aware of and understand the procedures to be followed in cases of suspected child abuse. 
 Staff will be aware of the names of the Designated and Deputy Designated Teachers for Child Protection. 
 Staff will understand the confidential recording system for information about suspicion or disclosure of abuse or complaints against staff.
  Parents will be informed of the school’s Child Protection Policy and Procedures and kept up to date with any changes. These will be published in the Parent Information Booklet.
  All pupils and parents will know how to raise a complaint of suspected or possible abuse. 
 All potential volunteers will be vetted by EA (Southern). 

We seek to protect our pupils by: 
 Helping them to learn about the risks of abuse 
 Helping them to recognise unwelcome behaviour in others.
 Helping them to acquire the confidence and skills to keep themselves safe. 
 Keeping our school secure. 
 Being vigilant regarding strangers or anyone acting suspiciously.

Child Protection Procedure 
1. Staff should be aware of all the possible signs of abuse. 
2. Where signs are evident, they should seek clarification discretely from the child and make notes. 
3. Where there is still concern, a report must be made to the Designated Teacher (in our school this is also the Principal) and full notes made. 
4. The Principal may seek clarification or advice and consult with CCMS/EA (Southern). 
5. If a referral is necessary, the Principal will notify: - Social Services and/or the Police - The Designated Officer for Child Protection in CCMS/EA(Southern) 


Records will set out: 
 The nature of the information.
 The time, date and circumstances. 
 Where the concern relates to signs or symptoms of possible abuse, a description of these. 

The Principal or Designated Teacher will supplement the record with: 
 Details of any advice sought, from whom and when. 
 The decision reached as to whether the case should be referred to Social Services; and, if so, how, when and by whom this was done. 
 Otherwise, reasons for not referring to Social Services. 

Note 
 Information is written on the presumption that parents and relevant professionals can request access to it. 
 Note taker’s personal feelings and reactions are not noted. 
 Information is factual, accessible in language and concise. 

Our child protection policy aims to promote personal safety by creating an ethos within the school which inhibits the misuse of power, promotes individual empowerment and values such as openness, honesty, tolerance, respect and caring for oneself and others and ensures a culture in which the pupil will feel confident and secure talking to staff about matters that concern them, knowing that staff will listen to them and act accordingly. 

We have a Designated Governor and a Designated Teacher for Child Protection. The designated teacher is responsible for carrying out the school procedures if a suspected case of child abuse is reported. These teachers are identified as the designated and deputy designated teachers for pastoral care on staff lists. 

As a school we must comply with the current child protection legislation and we do our utmost to keep parents, fully informed of any changes. If you require a full copy of the policy, please ask the school secretary for a copy.

The following teachers have school wide responsibility for child protection (the Safe Guarding Team): 

Mr Crimmins (Principal, Designated Teacher)
Mrs McCabe (Deputy Designated Teacher) 

If a child makes any disclosure about a child protection issue or any form of abuse (physical, emotional, sexual or neglect) the school is obliged (under current legislation), to report this to Social Services, without reference to the parent as we have a duty not to put the child at risk of further abuse. If the abuser is not the parent, then we will inform the parent of the action we have taken. We do not make this decision lightly and it is always a joint decision between the school and EA Southern Child Protection Services. 

ALL parents and visitors to the school must report to the Office upon arrival. In order to cause the least disruption to the class and for child protection purposes, we would appreciate it if parents who are picking up children early would wait in the entrance for their child while their teacher is informed of your arrival. 
PARENTS SHOULD NOT PROCEED TO ANY CLASSROOM without knowledge from a member of staff.


Intimate Care
As with all young children – accidents sometimes happen. At all times staff follow the school guidance contained in the INTIMATE CARE Policy. 
The Principles of intimate care are that: 
· Every child has the right to be safe 
· Every child has the right to personal privacy 
· Every child has the right to be valued as an individual 
· Every child has the right to be treated with dignity and respect 
· Every child has the right to be involved in and consulted about their own intimate care to the best of their abilities 
· Every child has the right to express their views on their own intimate care and to have those views taken into account 
· Every child has the right to have levels of intimate care that are as consistent as possible

With these principles in mind the following intimate care procedures will be followed within the School: 
· When a child needs a change of clothes, they will be taken discreetly to the toilet area and he/she will be encouraged to change him/herself where possible. 
· Staff will contact parents/carers if the child is unable or unwilling to change his/her clothes. 
· If parents /carers are unavailable staff will undertake these duties. Children will be talked through the procedure and encouraged to be as independent as possible. 
· At no time will the child be left on their own. 
· Members of staff will remain in full view of others whilst dealing with the changing 
· All changes will be detailed in the Record book for Intimate Care (Child Protection Primary) and parents will be immediately informed. 
· If, during the intimate care procedure, staff notice any unusual markings, bruising, discolouration, swelling etc., these must and will be notified to the class teacher and the Designated teacher for Child Protection or other member of the safe guarding team. 
· Confidentiality and privacy will be adhered to at all times. 

All Child Protection policies are available upon written request from the School.









School Policies

[image: http://www.lumley.durham.sch.uk/get.html?_Action=GetThumbnail&_Key=SummaryImage&_Id=34225&_Wizard=0&_DontCache=1315509214&_Check=1&_Extension=.jpg]Schools are required to establish various policies which define good practice for a wide range of management issues.  These are the focus of ongoing review and development so that we can work on the continuous improvement of our schools.  Apart from curricular areas, typical examples are: Child Protection Policy, Health and Safety Policy, Attendance Policy, Assessment and Recording Policy, Admissions Policy, Acceptable Use of the Internet Policy, Discipline Policy etc.  All policies are approved by the Board of Governors and are available for viewing on written request to the principal. 




Communication
The school may communicate with parents via the school app, text, email and phone. Please make sure that the school has up to date email addresses and telephone numbers. We will also showcase ongoing work within our school via the School and Facebook and Seesaw. If you need to communicate with the school, PLEASE DO NOT use social media. Please use the official communication channels of email, telephone or written letter. The School also will publish information on the school App/Website.

Notes will normally be sent home with the eldest child in the family.

We are always striving to do the best for your child, you, the parent, and the community we are all part of. If there is any way you feel we can improve communications with you or the provision we offer to you and your children, please feel free to write to Mr. Crimmins and offer suggestions or make an appointment to discuss key issues/ideas. Information will also be available on the School Website. 




















Religious Education

In the Second Vatican Council’s document on Christian Education it states that: 

“it is the religious character that renders the school distinctive – a school that would reduce the influence and status of the subject, relegated to a remote corner of the curriculum is not a Catholic school.” 

At St. Brigid’s Primary School, Drumilly we hope the importance of our Catholic ethos is evident to all. As a Catholic school we hope to provide an education, which acknowledges that faith in Jesus Christ is the centre point of all of the child’s personal and intellectual development. Although Religious Education is taught separately, it must be stressed that it permeates our entire School Life and Curriculum. 

The Grow in Love programme forms the basis of class based religious education. It provides a framework through which the spiritual and moral development of children is fostered. However, religion is also linked to the other areas of the curriculum through art, drama, music, reading, writing and talking and listening. Knowledge of the Bible both Old and New Testament is encouraged. We acknowledge and celebrate our tradition by making liturgical celebrations central to the life of this school. Understanding and ownership are fostered through participation and child centred celebrations.

We aim to build constantly on our links with the local parish and we actively encourage children to participate in weekly liturgies and the new parish based Sacramental programme. 

Whilst we are a Catholic school we acknowledge and embrace the increasing cultural diversity in school and will seek to promote tolerance through multicultural assemblies. 

Parents Role in the Religious Aspect of School/Child’s Life

Parents are the first educators of their children. It is therefore important that they take an interest in the Religious development of their children. Parents are involved in the pre-sacramental preparation for First Holy Communion and Confirmation. Special meetings are planned and organised by the parish priest and staff. As these sacraments are important milestones in your child’s life with Christ, your attendance at these meetings and services give all concerned encouragement in our work of handing on the faith. 














Data – use of

Your child, as part of their education will have access to a range of electronic resources designed to enhance their learning experience and allow them to collaborate with their peers. In order to facilitate this, the School may need to share some limited data with various stakeholders including DE(NI), EA and Child Health System. This will allow user accounts to be set up and managed, enabling services to be integrated. Any data sharing is kept to a minimum and when your child leaves the school it will be deleted. At times, the school may also share personal information with stakeholders to support the delivery of certain services. The sharing of data will be kept to a minimum and conducted under the Provisions of the Data Protection Action 1998. The data controller for the School is the Principal. 

Discipline

Promoting Positive Behaviour
Definition: 
Discipline is the approach which the school adopts in seeking to moderate and improve the behaviour of its pupils. As such it includes the positive approach of praise, encouragement, incentives and awards, in addition to the more negative one of discipline records, concern forms, detention, suspension and expulsions. It is about the whole school and all pupils. 

Aims: 
 To develop in pupils a sense of self-discipline and an acceptance of responsibility for their actions. 
 To create the conditions for an orderly community in which effective learning can take place. 
 To foster mutual respect between all members. 
 To develop a proper concern for the environment. 
 To provide a healthy and safe environment for the school community. 

Part of growing up is about learning what is acceptable and unacceptable and gradually taking responsibility for one’s own behaviour. Our approach to discipline is to encourage and celebrate good behaviour and positive achievements in all children. The class teacher needs to make every effort to reinforce good behaviour and a sense of achievement within their classrooms. Praise and encouragement for good behaviour and achievements are rewarded at school assembly.

Rewards

All teachers will adopt their own system of rewards within the classroom. As far as possible, all staff will commend good behaviour and reward success at whatever level. A pupil who is not made feel good about him/herself will certainly not achieve his/her potential. For some pupils, achievement itself is sufficient encouragement but for all pupils a positive approach is essential for a positive response.



Examples of Rewards 
Verbal approval 
A pleasant greeting first thing in the morning and going home in the afternoon. 
 Interest in the pupil’s personal life; family, pets, hobbies etc 
Written praise 
Constructive comments on books and worksheets 
Responsibilities within the classroom and within school. 
Drawing attention to other’s good behaviour 
Stickers 
Stars 
Whole class acknowledgement
Golden time 
Star boy/girl 
Mention to parent 
Send to another teacher to show good work 
Homework free night 
 Display work 
 Certificate 
 Class points 

It is so important to remember that all children must be praised most of the time. 

Sanctions

Teachers will have agreed privileges, which are offered to the children, but can be withdrawn if any of the golden rules are broken. It is important that children understand fully that it is the behaviour, which is not liked, not the child. 

Examples of Sanctions 

· Verbal reminders 
· Verbal warnings
· Teacher comment in homework diary 
· Time out 
· Loss of privileges 
· Note/word with parent 
· Note or word with parent (record kept). 
· Pupil referred to the Principal for informal talk (record kept). 

In the case where normal reprimands or sanctions in school are not effective, the teacher may need to call on your support by sending a note home.  This is an open request for your back up, in a form that is obvious to your child, and as such should be taken seriously by him/her.  This should be seen as an occasion when the teacher felt that you needed to be informed so that you can have a strong word with your child.  If the teacher finds that this form of communication is not effective in improving the child’s behaviour, then she/he will contact you to discuss it.  Please remember that this is the child’s behaviour that is criticised and not the child (or the parent).  The point of the exercise is that together we can improve the behaviour of the child.



Code of Conduct

Within the context of Discipline and Positive Behaviour, there is a clearly articulated code of conduct for children in our school. This has been developed and agreed by all teachers in the school. The Code of Conduct should be discussed with each class and incorporated into the classroom rules. All teachers will ensure that children abide by this code and will explain to children why any breaches are unacceptable. 

[image: ]Children are expected to:
· Arrive at school on time. 
· Wear their proper school uniform (teachers will monitor this).
· In the interest of health and safety, children are not permitted to wear any jewellery except for one pair of small studs worn in the lobe of the ear
· Show respect to adults and other pupils. 
· Be truthful, well-mannered and kind.
· Good manners (including punctuality) are expected at all times.
· Proper respect must always be shown to others, particularly ancillary staff and visitors to the school.
· Co-operate with their teachers.
· If a teacher has cause to leave the classroom, a child may not leave their seat unless in an emergency.
· Do all their work in school and at home to the best of their ability. 
· Take care of the school buildings and equipment. 
· Look after their books. 
· Walk sensibly and quietly when in the classroom and in the corridors. 
· Keep the classroom and school tidy and free from litter. 
· Set a good example to other children. 
· Exercise self-control. 
· Walk to their line when outside and line up quietly when the bell rings.
· Pupils must behave properly on the way to and from school.  This applies particularly on the school bus.
· Chewing gum is not allowed in school.

Eco Schools

We are continuing the challenge of incorporating the Eco-Schools programme into our school curriculum and successfully maintaining our Green Flag status. We have a very active Eco-committee made up of children from P2-P7. In 2021 we were awarded our 6th Green Flag. In addition to this, we are very proud that we received Green Flag Ambassador Status for our continued excellence in the Eco-schools field. 




Entrance/ School Security
It is very important that everyone feels secure within the school building. School doors to the classrooms will open at 8.45am, for those not going to Breakfast Club. Doors will be closed at 9am every morning. Anyone who is late must use the front entrance and wait for a member of staff to open the door.

PLEASE MAKE SURE THAT YOUR CHILD IS ON TIME FOR SCHOOL
SCHOOL START TIME OF 9.00am.



Visiting the School

You are always welcome to visit the school and discuss any aspect of your child’s progress and development.  Please remember that the teacher is extremely busy as a room full of children needs a great deal of attention and cannot be left unsupervised.  After school, there is a lot of tidying up, marking work and preparing for the next day’s lessons, and so the teacher’s day is extremely intense.  In consideration of this, please make an appointment in advance if you wish to speak to the teacher.  It is very helpful if you give some indication beforehand regarding your concerns so that the teacher can gather any relevant information in preparation for your visit.  Likewise, if the teacher has any concerns regarding your child, you will be asked to come to the school so that the teacher can discuss the matter with you in an informal and friendly manner.
During the first term you will be invited to the school to discuss your child’s progress with the teacher, and to be advised how you can best help your child with his/her learning at home.  Please take this opportunity to discuss any aspect of your child’s experiences which may influence his/her performance or concentration on their work, or which may have a bearing on their behaviour at school.  If your child is having any difficulties, whether educational, medical or emotional, it is in his/her best interests if the teacher is kept informed.  Near the end of the final term, you will receive an end of year report, which gives a general overview of the progress made and the development of the child, with perhaps advice on areas that need greater attention.  A copy of this report will be retained for the school records.


Fire Drills
Fire drills take place at least once a term. Each room in the school has a fire drill procedural board displayed in a prominent place, with a main and alternative escape exit clearly marked. When the fire bell sounds, immediate evacuation of the school building will take place. Children will be directed to walk in a single line to the assembly point where the teacher will take a roll call and check the list against the school register. 
The first fire drill is always announced. We encourage parents to discuss the fire drill procedure with their children and even have one at home for home safety purposes.






 First Aid

Mr Crimmins, Mrs McElroy, Ms Catherine Toner and Ms Donna Toner are the staff members who are First Aid trained in the school.
The aim of the school is to prevent accidents wherever possible. Should an accident occur the following procedures are followed: 
 Minor accidents are treated in school as advised by the Education Authority (Southern). The child will be treated, observed and then taken back to class. Ice packs are applied to bumps and bruises where possible, to prevent swelling. Cuts are cleaned with water and a bandage applied if necessary. We do not use any antiseptic creams in case of allergic reaction. The accident will be noted in the accident book and parent informed. 
 In the case of a slightly more serious accident the child will be given first aid and the parent will be notified and advised to take the child home, observe them and if, necessary, take the child to see the doctor. Again, the accident is recorded in the accident book. 
 Where an accident is serious, the child will be given first aid. The ambulance service and parents will be contacted. The accident will be recorded in the accident book and a report sent to EA Southern. 
 If the accident is serious enough to need hospital treatment but an ambulance is not required, the parent will be contacted immediately. The Principal, accompanied by another adult, may also bring the child to hospital. 
 If you have any objection to this policy, please inform the school in writing as soon as possible.
It is vitally important that school is informed of any change to contact details including telephone / mobile number, address, email address and any after school care arrangements. All changes to contact details must be reported to the office.

Head Lice

The main responsibility for the identification, treatment and prevention of head lice rests with the parents. It is very important that parents check their children’s hair on a regular basis with a fine-toothed comb. School can provide parents with information on good hair care and guidelines for the management of infection. Children who have head lice are not excluded from school. Parents are asked to deal with the problem at home. If a parent informs us of an outbreak of headlice we will send a text to the parents of that year group to check their children.

Homework
Homework Policy 
[image: ]In St. Brigid’s Primary School, Drumilly, homework is given to support and reinforce work which has been covered in class. It enables parents to show interest and to be involved in their children’s learning. It helps them keep in touch with their children’s progress. At each age level, the teachers have discussed and decided what they consider to be suitable and useful homework for reinforcing the Northern Ireland Curriculum, bearing in mind that the work should not be a burden to pupils or parents. Parents may discuss homework at parent interviews or write a note to teachers. No homework will be set at weekends, except in exceptional circumstances.
Within the School, the homework routine is as follows: 
 Children will receive homework every night (Mon to Thurs).
 Children need to be encouraged to take pride in their work. 
 Homework will be a mixture of continual reinforcement of key topics in maths and English or it may directly relate to work covered in class that day so it is vital that parents take a keen interest in the work the children are completing.
 All children should attempt their homework; if there is a question that the child cannot do, they should leave it out and go onto the next one. 
 If homework is not complete/attempted then this will be noted.
  Written homework should take no longer than 20-25 mins – if it does then this should be noted and the child allowed to stop. A prolonged period of time should not be spent on homework. This only leads to frustration for both parent and child and is ultimately counterproductive. Children will usually receive their spellings on a Monday and these will be tested on Friday. Children are encouraged to spend 5-10mins going over their spellings each night.
 Parents are encouraged to read with their child, from their reading book but also from other books, newspapers and magazines. It is vitally important to talk about what they have read as this fosters understanding. Children need to be encouraged to read other supplementary books. It is the aim of the School to “encourage a love of reading”. 
The School will not provide homework for children going on family holidays during term time. 


Homework – Hints and Tips 
 Work out the best time for your child to do their homework – this may not always be straight after they come home from School 
 Make sure they have all they need – books, pencils, rubbers, colouring pencils 
 Have water available for them to drink – research shows that this helps them to focus 
 Find a quiet, comfortable environment – away from distractions like the TV 
 Always try the question 
 Check over work 
 Sign the homework to show you are happy with it.

YOU can help your child by: 
1. reading to/with them for 15mins each night 
2. visiting the library, especially over the summer 
3. listening to what they have to say/talking to them about their day at school 
4. promoting good attendance at school 
5. allowing younger children plenty of opportunities to cut and stick 
6. checking homework and signing homework diaries and ensuring that it is handed in on time – please do not do it for them 
7. attending parental consultations and airing concerns at an early opportunity







Medications

Given the inherent risk of something going wrong, or simply a staff member forgetting, medicine will not be administered to children by our staff.


In case of an ongoing medical problem, e.g. asthma, a child who is able to cope with his/her medication may administer it under the supervision of the class teacher. With a younger child, the class teacher, if he/she feels competent, will administer medication as instructed. The principal will undertake the administration or the supervision of medicine if for any reason the class teacher is unable to do so. Parents may come to school during the lunch break to administer medicine if they wish but they must inform the school of this in advance. No child is permitted to bring any medication into school. This is the responsibility of the parent. 


Illness 
Sick children should be kept at home until they are better. This will help to stop the spread of illnesses throughout the school. If a child is ill, notify the school by phone, preferably on the first day of illness, or in writing on their return to school.

Asthma 
If your child has asthma, PLEASE: 
1) inform your child’s teacher  
2) provide the school with two in date inhalers that are kept at the school
3) provide a copy of your child’s asthma medication plan available from your child’s asthma nurse. Children cannot carry their inhalers in their school bags or pockets. Inhalers (and all medications) must be securely kept in the teacher’s desk to prevent other children having access to them. 

Allergies 
As we have some children at the school with a nut allergy, we would ask that you not send any items in for your child’s break or lunch which has nuts in it. 


Music
Within the School, music tuition is offered to children from P4 – P7.  There is normally a charge for individual music tuition and this must be paid to the school.  The agreement is for a minimum of 1 academic year. 

Mobile Phones and Smart Watches
School policy is that no pupil needs to have mobile phones/smart watches or cameras at school. The school cannot accept liability for phones etc. that are lost or damaged. There are a number of child protection issues that have been considered in coming to this decision. If a child takes a phone into school, the principal will keep it until a parent/guardian collects it from the school. If children need to contact their parents, the teacher will do so on their behalf. 


Parental Responsibility

It is important that school is informed of all persons who have parental responsibility for a child. No child will be released to a person that the teacher is not familiar with. If you make a change to your child’s arrangements, please inform the school office and the class teacher.




Use of Social Media
As you will be aware, the internet has become a powerful tool to connect and share ideas and opinions. In recent years, social networking sites have grown in popularity and many people use them to communicate with family, friends and others. 

As a school we use social media to highlight the work that goes on within our school and to give you, the parent, an insight into school life and some of the activities that your children participate in during the course of the school day. 

The vast majority of people who use social networking show respect in their communication with others and this is something we must encourage in order to show our children that we are positive ‘digital role models’. However, like other aspects of society, there are people who disregard the rules set and will use social networking sites to cyberbully, harass or stalk others. 

As a school, we want to encourage parents to support us with the education and wellbeing of their children and, if at any time, parents feel that they have any issues regarding their child’s education, they should make an appointment with the teacher or Principal. 



Acceptable Use Of Internet Policy
Aims: 
 To fulfil the statutory requirements of the Revised Northern Ireland Curriculum, remembering that access to the Internet via C2K network remains a privilege and not a right. 
 To provide for the pupils and all employees of St Brigid’s Primary School, Drumilly, controlled and monitored access to the Internet. 
 To use the internet in a manner consistent with the rules of behaviour governing employees in the education sector.
  All users must comply with all copyright, libel, fraud, and discrimination and obscenity laws. 

Pupils: 
 Will be held responsible for their own good behaviour on the school networks, just as they are on and off school premises.
  All users should know that all sites, pages and messages are traceable at any time. 



Staff: 
Staff will ensure that pupils know and understand that no internet user is permitted to: 
 Retrieve, send, copy, or display offensive messages or pictures; 
 Use obscene or racist language; 
 Harass, insult or attack others; 
 Damage computers, computer systems or computer networks; 
 Violate copyright laws; 
 Use another user’s folders, work or files; 
 Intentionally waste resources; 
 Use the network for unapproved commercial purposes 

The School Management will 
 Ensure that access to the Internet is a filtered service. 
 Make all users aware that school can track and record the sites visited, searches made on the Internet and e-mail sent and received by individual users. 
 Ensure that access for pupils in school will be available only on computers that are in commonly used areas of the school such as classrooms; the library special needs room and the computer suite. 
 Ensure that computers, which are connected to the Internet, are in full view of people circulating in the area. 
 Ensure that pupils will be supervised at all times unless previous permission has been granted by the class teachers or other teachers responsible for their learning. 
 Ensure that all pupils understand how to use the internet appropriately and why the rules exist. 
 Ensure that files and communications are reviewed regularly to ensure that that all users are using the system responsibly. 
 Ensure that normal privacy is respected and protected by password controls. As with the Internet itself, users must not expect files stored on C2K network servers to be absolutely private. 
 Ensure that all rights will be withdrawn if unacceptable use of the Internet is discovered.


Examples of acceptable use of the Internet, On-line activities, which are encouraged include, for example; 
 The use of email and computer conferencing for communication between colleagues, between pupils and teachers, between pupils and pupils, and between schools and industry
 Use of the Internet to investigate and research school subjects, cross- curricular themes and topics related to social and personal development
  The development of the pupils’ competence in ICT skills and their general research skills. 

On-line activities, which are not permitted, include, for example
  Searching viewing and /or retrieving material that is not related to the aims of the curriculum
 Copying, saving and or distributing copyright protected material, without approval
 Subscribing to any service or ordering any goods or services, unless specifically approved by the school
  Playing computer games or using other interactive 'chat' sites, unless specifically assigned by the teacher
 Using the network in such a way that the use of the network by other users is disrupted (for example: downloading large files during peak usage times; sending mass e-mail messages
 Parents should discourage their child from publishing, sharing or distributing any personal information about themselves or any other user (such as: home address, email address; phone number etc). 
 Any activity that violates school rules. 

Advice to parents on the Acceptable Use of the Internet 
 While in school, teachers will guide pupils towards appropriate materials on the use of the Internet. Outside school, parents/guardians bear the same responsibility for such guidance as they would normally exercise with information sources such as television, telephones, movies, radios and other media. 
 Appropriate home use of the Internet by children can be educationally beneficial, and can make a useful contribution to home and schoolwork. It should however be supervised, and parents should be aware that they are responsible for their children’s use of the Internet resources at home. 
 On occasion we will advise on useful Internet sites for your child to visit but you must remember that at school we offer filtered and monitored sites this may not be the case at home. 
 It is important that, as a parent or guardian, you discuss with your child the rules for using the Internet and decide together when and how long and what comprises appropriate use. 
 It is important that as a parent or guardian that you get to know the sites that your child is visiting and talk to them about what they are learning. 
 Parents should ensure that they give their agreement before their children give out personal identifying information in any electronic communication on the internet, such as a picture, an address, a phone number, the school name or financial information such as a credit card or bank details. 
 As parents you should encourage your children not to respond to any unwelcome or abusive messages and to tell them if they receive any such messages or images. If the messages come from an Internet service provided by school or by C2k network, they should immediately inform school.



Preparing Your Child For School ~ Some Tips
· As the first teachers of their children, parents introduce them a healthy lifestyle of diet, exercise/activity and rest, with a steady disciplined routine.
· If your child sees that you think it is important to listen to, and obey the teacher, then it more likely that he/she will behave and learn well.
· If you show interest and enthusiasm in your child’s achievement, no matter how small, then they will want to do their best.
· If you check and sign your child’s homework, then he/she will see that you and the teacher are both working together in his/her interest.
· If you sit with your child for a few minutes each night sharing a book and talking about, the words, the story and pictures, then your child will develop a love for books and an interest in reading which will affect the rest of the learning process.
· Encourage your child to draw, paint and colour, using pencils, crayons and paints.  Play spelling, counting and guessing games in the car, and sing nursery rhymes.  Also insist that they wait for their turn when speaking, and do not interrupt others.
· Do not assume that unsuitable T.V programmes or adult conversation will “go over their heads” and certainly do not think that unsuitable broadcasts are only on late in the evening.  Bedroom TV is a bad idea.
· Make sure your child gets proper sleep and is not rushed out in the morning – a stressful start has a negative impact for most of the day.
· Always make sure your child gets proper breakfast every morning, as the body and brain both need fuel to function properly.
· Always ask about the highs and lows of the day.  We all have good and bad days, and children in particular need to be both praised and comforted.



[image: http://www.ozlearninglinks.com.au/images/school-kids-clipart1.gif]






























Complaints Procedure

We would hope that you never feel the need to refer to this section, but we want you to feel comfortable to approach us about any concerns you have regarding your child, and also to feel confident and reassured that your concerns will be dealt with in a caring and friendly manner with a positive outcome for all involved.  The official procedure is as follows:

STAGE 1
· Make an appointment with your child’s teacher, indicating what your concerns are.  This way you can sit down together and talk through the situation.  Remember, the teacher wants what is best for your child too.
· It may be helpful to write your concerns down on a page and bring it with you to the meeting.  Allow the teacher time to consider your concerns and perhaps take a note of them.  Remember, you have had time to think, but the teacher has not.
· Arrange a second meeting with the teacher to allow time for her/him to give a considered and genuine response to your concerns so that things are resolved to everyone’s satisfaction, and everyone can move forward.

STAGE 2
· If you are unable to resolve the issue with the teacher, make an appointment to see the principal.
· Talk through your concerns as above, indicating clearly why you think there is a difficulty in resolving the situation.
· Agree a further meeting to allow the principal time to discuss the situation with the teacher.
· Be prepared to sit down with the teacher and principal to talk the matter through.

If you are unable to resolve the matter with the principal, you may move to stage 3

STAGE 3
The Chairperson of the Board of Governors

If the matter remains unresolved, the Chairperson will advance you to stage 4

STAGE 4  
CCMS
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